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Guidebook for OO Elementary School
for Foreign Parents/Guardians
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HOGOSHA — parents/guardians, whoever responsible in raising the child.
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Cap
First grade pupils should
wear a yellow cap.
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Name Tag

Pupils should put name
tag on his/her chest.
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What to wear

Pupils should wear
clothing that is easy to
and take off.

e

a—ﬂ’\%'C(v KﬂB

E ’CHRL\T_ U?ET: YTE,

casual
put on

$:
5

int:bmwba), BEoFug

p
LANDOSERU

Shoes and socks

can put on by him/herself.
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Pupils should wear socks and
sports shoes which the child
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“Landoseru” is a school knapsack
used by elementary school pupils
to carry textbooks, notebooks,
pencil case,lunch mat, etc.

Please put vyellow cover on the
"Landoseru”
S-ktil
EEIMLE [Fol
BEEOL/—, ATHE, TN
#2225 o
YaxBE, hﬂﬁo%@%)\h
E 3
FT.BBDIUREILAN—ZFDIT
id-o
\ J
' N
Yellow Tag
Pupils should put
yellow tag on his/her
shoulder.
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Handkerchief & tissue
Pupils should have their
handkerchief and tessue in
his/her pocket.
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1. Procedures for Starting School

Every child who is six years old on April 1, should enter elementary school (SHOUGAKKOU)

within the month. Preparation starts in September of the previous year.

(1) around september School Entrance Application

for Foreign Children
If a child’s nationality is not Japanese, parents/guardians need to apply for school entrance.

" Applecation letter for entering school" (Nyuugaku ni tsuite) will be sent by mail to foreign
children. There will be a postcard inside the envelope which parents/guardians should fill in the
necessary information and send back to the board of education.

If a child holds Japanese nationality, this application is not necessary.

(@ around November Pre-School Medical Check-up
Children should have his/her medical check-up at the school in which he/she will enroll. Those

who have applied for school entrance will receive an invitation for their check-up.

@ around January Guidance Letter for Entering School
“Guidance postcard for entering school (NYUGAKU TSUCHI)” will be sent by mail to all pupils

who will enroll in April. Please make sure of your child's name, birthday, the school nhame where
your child will enroll and the date of the Entrance Ceremony. The guidance postcard for entering
school (NYUGAKU TSUCHI) should be kept and brought to school on the entrance ceremony
day.

@ around February School Orientation
The elementary school in Fukuoka City has the school orientation in February. Parents/guardians

must participate in the school orientation at the school where his/her child will enroll. Important

information such as what to prepare for,before school starts will be explained.

B april Entrance Ceremony (NYUUGAKU SHIKI)

The Entrance Ceremony will be held in April. Parents/guardians must

participate the Entrance Ceremony(NYUGAKU SHIKI). Parents/guardians -r!ﬁ )
must bring the guidance letter for entering school (NYUGAKU TSUCH]I). J
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2. A Day in School

8:15~ 8:25 | Go to School (TOUKOU)
*Children should take the designated route to
school (TSUUGAKU RO).
Parents/guardians should inform the school if the
child will be late or absent.

8:30 ~ 8:40 | Morning Homeroom (ASA NO KAI)
+ Morning homeroom is held in each class.
+ The teacher will announce important information of the day’s activities.

8:40 ~ 8:55 Drill Exercise Time
« Children do the Math drill exercises, Kanji drill exercises, so on.

8:55 ~ 12:25 | Classes (JYUGYOU)
= All subjects are taught by the homeroom teacher (TAN-NIN).
* There will be 4 classes in the morning, 45 minutes each.
The subjects vary

according to the day of the week.

* There will be a 5 minute break (YASUMI JIKAN), and a
longer break of 15minutes (NAKA YASUMI). Children can
go to the rest room during break time.

12:25 ~ 13:10 | School Lunch (KYUUSHOKU)
* School lunch is provided by the school. Parents/guardians pay for the cost.
* The children will take turns serving lunch to their own class.(KYUUSHOKU
TOUBAN) N

* There are days with no lunch. The lunch schedule will «
be announced through letters from school (OSHIRASE).
-If you can't eat a school lunch because of
religious reason, you can take some foods for lunch.

13:10 ~ 13:55 | After Lunch Break (HIRU YASUMI)

13:55 ~ 14:10 | Cleaning Time (SOUJI)
+ Pupils and teachers will clean the classrooms and school
grounds.

14:15 ~ 15:00 | Classes (JYUGYOU)

15:00 ~ 15:20 | Afternoon Homeroom (KAERI NO KAI) —

+ The class teacher will distribute letters from school (RENRAKU PURINTO)
and announce important information about the next day or other matters
related to school life (GAKKOU SEIKATSU) such as friendships, cleaning
times, school lunch, breaks, etc.

Going home (GEKOU)
After classes (HOUKAGO)

After-school day care
- Aftter-school day care is ptovided for pupils whose parents/guardians are not at home
after school . - Application needed.
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3. The Role of Parents/Guardians at Home

(1 The role of parents every day after school

1. Check the Correspondence Notebook (RENRAKU CHO)

- The Correspondence Notebook (RENRAKU CHO) is used for pupils to write down important
announcements from school, and for the communication between teachers and
parents/guardians.

2. Check all Letters from School (RENRAKU PURINTO)
- Important information about school activities and class schedules will be announced through
letters from school (RENRAKU PURINTO. Also called “OTAYORI” or “OTEGAMI")

3. Help your child’s Homework / Assignments (SHUKUDAI)
- Grade one pupils usually have homework such as practicing Hiragana and
Kaniji, or counting/calculating.

- They also have assignments called ONDOKU, meaning reading aloud their
Japanese (KOKUGO) text book (KYOKASHO).

4. Preparation for the next day

- Parents/guardians should support their child in preparing for the next day. Parents and child
must check what is written in his/her Correspondence Notebook (RENRAKU CHO) and be sure
everything is put inside their LANDOSERU.

- Be sure to prepare the appropriate textbooks and notebooks, since subjects studied each day
vary according to the day of the week.

(2 Necessary items for school
= Check on the schedule for items needed to be brought to school. For example,swimming suit,
KENBAN harmonica, flute, ruler, etc. Parents/guardians should buy or prepare on the said

schedule.
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3 Wash on weekends and bring them on Monday
- Every Friday, pupils must take home their PE uniforms and indoor-shoes.

* The child in charge of school lunch (KYUUSHOKU TOBAN), will need to
take home the school apron.
- Wash these and be sure the child will return them to school on Monday.

@ |If the child will be late or has to leave early...
- Parents/guardians must inform the school if their child will be late for school (CHIKOKU) or

have to leave school early (SOUTAI)

- If the child is arriving late for school (CHIKOKU), parents/guardians should accompany them to
school.

= If the child has to leave school early (SOUTAI), parents/guardians should pick
them up.

(Teachers will be worried\
if they cannot find the
pupil in school, so
always be sure to

inform them!
\ y,

If you are going to be absent from school, please call the school by 8:30 a.m..

Tel. OO SHOGAKKO : 092-000-0000

\
VY < HD T,
(\ ¢ nen kumi no desu
ﬁ RON HYVETOT, TxHL HBoIZr%
/"-Gv netsu ga  arimasu node kyo wa gakkou o
@, ‘\ R ERET,
yasumasemasu )
guardian
/
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wakarimasita
Eo9F BFEWLIC o T 7Eau,

douzo odaizini nasatte kudasai

-

classroom teacher

Or if you know you are going to be absent, please have a frined or
siblings give a note to the classroom teacher explaining why.
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4. Annual Schedule

Schools are closed on Saturdays, Sundays and National Holidays.

First Semester
ICHI GAKKI
(4 ~7/ )

Entrance Ceremony (NYUGAKU SHIKI) - 4/
Ceremony to celebrate newly enrolled first grade
pupils.

Opening Ceremony (SHIGYOU SHIKI) - 4/
Ceremony of the first day of the semester.

Physical Check-up (SHINTAI SOKUTEI) -
Pupil’s height and weight will be measured. Also pupils’ health will be
examined by a doctor.

Excursion (ENSOKU) — /

Pupils will bring a packed lunch (OBENTOU) from home and visit
places outside the school.

Sports Day (UNDOKAI) -/

Sports day is an event for pupils to enjoy sports activities such as
short distance race, relays, and dancing. All pupils will participate.
Parents/guardians are also invited.

Swimming Classes — There are swimming classes as part of PE,
between June and July. (3)

Closing Ceremony (SHUUGYOU SHIKI) - 7/

Ceremony of the last day of the semester. Pupils will receive their school
report (TUUSHIN HYOU). (1)

Summer Break
NATSU YASUMI
7 ~ 1)

There will be a swimming class (POOL KAIHOU) at
school for a certain period during summer break.
Pupils will have Summer Assignments. Assignments
should be submitted on the first day of the second
semester.

Second Semester
NI GAKKI
(9/ ~12/ )

Opening Ceremony (SHIGYOU SHIKI) — 9/
School Trip- / ., /

All 6th graders will go out on an overnight trip.
Nature Class- [ , [ , [

All 5th graders will go out on an overnight trip.
Closing Ceremony (SHUUGYOU SHIKI) — 12/

Winter Break
FUYU YASUMI
a2/ ~1 )

Pupils will have Winter Assignments. Assignments should
be submitted on the first day of the third semester.

-12 -
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Third Semester
SAN GAKKI
a ~3/ )

SHIKI) — 3/

Opening Ceremony (SHIGYOU SHIKI) — 1/
Ceremony of the last day of the school year (SHUURYOU

Graduation Ceremony (SOTSUGYOU SHIKI) — 3/
Ceremony to celebrate the graduation of the sixth grade pupils.

Spring Break
HARU YASUMI
(3 ~4/ )

After the Spring Break, all pupils will proceed to the next grade.

(1) School report (TSUUSHIN HYOU) — The school report is to show the parents/guardians the
The school report is given to the pupils on the closing ceremony (SHUUGYOU
SHIKI) and should be returned to school on the next opening ceremony (SHIGYOU SHIKI) with the

grades of each pupil.

parents/guardians’ “HANKOQO” (2)
(2) HANKO - Parents/guardians should press their HANKO to the space where it says
“{RE&3E". Signature is not accepted.

(3) Swimming card

The swimming day before going to school,

parents/guardians should fill in the

necessary

information.

the “Swimming Card” to school.

Please put O on "a” or "]
means 'He/She can swim.
- "AA"means 'He/She can not swim.

]

Please write reasons why he/she can &

not swim.

(SUIEI KYOKA Card),

And press their
HANKO and make sure the child submits

Please press your HANKO

The 1st terg The 2nd terrrrn The 3rd terr[g
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5. Activities Involving Parents/Guardians

Communication with the homeroom teacher (TAN-NIN) and other parents are very important.

@ Parent/Teacher Meeting (KONDAN KAl / HOGOSHA KAI)

Parent/Teacher meeting (KONDANKAI/HOGOSHA
KAI) is held once or twice in every semester.

You will meet

other parents
Parents/guardians and the homeroom teacher

(TAN-NIN) will discuss topics such as student's
studies and activities in school and how the
students spend their time after school.

@ Open Class (GAKUSYUU SANKAN / GAKKOU KOUKAI)

Parents/guardians can visit and observe classes during the Open Class day
in order to know how their children are doing. They can also observe break
time and lunch hour.

@ Individual Interview (KOJIN KONDAN)

Parents/guardians can talk individually with the homeroom teacher.

@ Home Visitation (KATEI HOUMON)

The homeroom teacher will visit the house of his/her students to talk
with the parents/guardians.

4 N
This is a good opportunity for non-Japanese

parents to talk with the teacher. You can ask

the teacher to speak slowly using simple 7
Japanese. You can also ask any questions
regarding your child.

\ /
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6. Things Used at School

The full name and grade and class of your child must be written on every
item.

@ Things provided by the school

Name tag Yellow Cap

Yellow Cover for "LANDOSERU" Yellow Tag, Yellow folder for
Burglar alarm, correspondence notebook

—

¢ Notebooks for each subject will be provided by the school. When the pupil uses up the first
notebook, his/her parent must buy a new one.

@ Things to prepare for when school starts

"LANDOSERU" Indoor shoes & bag Pencil case
school knapsack
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Stationary Cray 1kg crayon 16colours
5 pencils (B or 2B) cray board colored pencils 12colours
red pencil,black pen cray case
eraser, ruler
“Shitajiki” (plastic board)

Glue P.E. wear swimming suit
scissors red & white cap, swimming cap
P.E. bag swimming bag

big towel

lunch mat & bag Chopsticks & case "ZOUKIN"
Cleaning rag
=R Clothspin

0

2< “Zoukin” is a stitched towel used to clean the classroom.
#¢ Second hand is fine, you don’t need to buy these new.
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7. Can your child do things on his/her own?

O Can go to the rest room on his/her own.
Can use Japanese-style rest room.

If your child is not yet
confident with any of these,
please have him/her
practice before entering
school!

[0 Can take off and put on shoes.

O Can change clothes.

[0 Can read and write names in Hiragana.

bad example

(|
= &

_/

O Can reply “Hai” when his/her name is called.
Say his/her address and telephone numbers.

[0 Can go to school taking the designated school route(TSUUGAKU RO), paying attention to the

traffic lights and cars.

[0 Can eat with chopsticks and spoon. bad example

\

[0 Can tell the teacher or friends when he/she has something wrong or has any problems.

[0 Can put away his/her things and umbrella on his/her own.
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8. Things not allowed in school

Dying hair, wearing pierced earrings and other accessories are not allowed.

Pupils must not bring money, food, sweets and toys to school.

Pupils must not use bicycles to come to school.

Pupils must advise if absent from school, or must not leave school without informing their
teachers.

X X X X

9. Health

The school takes care of pupils’ health and safety.

@ HEALTH CARE ROOM (HOKEN SHITSU)

Every school has a health care room (HOKEN SHITSU) and a nurse (HOKEN NO SENSEI).
When a child gets injured or sick, he/she will receive first aid in the HOKEN SHITSU.

If necessary, the nurse will inform the parent/guardian to pick up the child.

@ HEALTH SURVEY SHEET (KENKO CHOSA HYO)

A Health Survey Sheet will be given to pupils soon after entering school. Write in the
parents/guardians’ contact numbers in case of emergency, any medical history before entering
school, and records concerning the child’s allergy and vaccination.

Submit to school after filling up.

@ HEALTH CARD (KENKO KA-DO)

The health card shows the results of the physical check-up of a pupil. Parents/guardians check
the results and press their HANKO before returning it to school.

@ INFECTIOUS DISEASE (KANSEN SHO)

When a pupil catches infectious diseases such as influenza, mumps (OTAFUKU KAZE),
measles (HASHIKA) and chicken pox (MIZU BOSO), he/she must stay at home until the doctor
gives permission to get back to school. This is to avoid infecting other children with the disease.

® TEMPORARY CLOSING OF CLASSES (GAKKYUU HEISA)

When one third of the class is absent due to an infectious disease, the whole class will be
cancelled.

® SLEEP EARLY AND GET UP EARLY (HAYANE HAYAOKI)

Children should eat breakfast before going to school so that they can have a good active day at
school. At night, go to bed early and get enough sleep.

Children have nothing to eat
until lunch. Be sure they will
eat their breakfast before
going to school!!
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10. Costs

(1) Textbooks and Tuition fee

 Textbooks in elementary and junior high schools are free of charge.

Tuition fee is also free.

@ School Lunch Fee (KYUUSHOKU HI)
= The school lunch fee (KYUUSHOKU HI) must be paid.

- Parents/guardians have to open an account at the bank designated by
the school, and the fee

will be withdrawn from there.

@ Educational Material Fee (KYOZAI HI)

- Fees for education materials(KYOZAI HI) must be paid.
- Parents/guardians have to open an account at the bank designated by the school, and the fee

will be withdrawn from there.

@ PTA Fees
- PTA fees must be paid.

 Parents/guardians have to open an account at the bank designated by the school, and the fee

will be withdrawn from there.

PTA ( Parents and Teachers Association )
Every parent/guardian will be a member of the PTA. The representatives from each grade
(GAKUNEN) will lead the management of the PTA. The activities include events of the district

and safety patrols at the time children go to school and come back home.
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11. Communication Between School and Family

D Use Correspondence Notebook (RENRAKU CHO)

* When the child needs to be absent or is to come late to school, write so in the Correspondence
Notebook (RENRAKU CHO) and ask his/her brother/sister or a friend to take it to school.

- In Japanese schools, illness and injuries are regarded as the only reasons for being absent
from school.

» Without informing (RENRAKU) the school of absence (KESSEKI) or of lateness (CHIKOKU),
teachers may worry that the child may have met an accident. Be sure to inform the school.

- If the child cannot participate in P.E. class due to illness or injuries, write so in the
Correspondence Notebook (RENRAKU CHO) to inform the teacher.

< example >

Always start with “Good

<ex> FLOIE Y&IFT LITAFET, morning”.

My child will be absent today because of iliness.

EEOE RODBHEIDT PITHET,

My child will be absent because of fever.

FEIE UEHVAIZ LKDT B5IKLET,

My child will be late because he/she has to go to the hospital.
FLIEF LA HENDT £5F=L\LFET,

My child has to leave early since he/she has to go somewhere.
BLAMABIZ TMRIZ LWEFET,

I will pick him/her up after the third session.

EALLBRMULWLET, Thank you very much. ——

BIEESTETWVET, Good morning. \‘

Always end with “Thank you”.

@ Always check GAKUNEN DAYORI!
Pupils will receive many letters from school (RENRAKU PURINTO).

One of the most important is the Letter of each Grade Level (GAKUNEN DAYORI).
(The name of the letter varies between grade level.)
Activities for the month and things to prepare for are written.

Always read it yourself or ask someone to read it for you for further understanding.
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BIEESTETVET, Good morning.
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<ex> FLIE V&IEFT PIHET,

My child will be absent today because of iliness.

EEOE RODBHEIDT LITHET,

My child will be absent because of fever.

FEIE UEHVAIZ LKDT B5IKLET,

My child will be late because he/she has to go to the hospital.
FLIMEF FHLAHEINDT £5=L\LFET,

My child has to leave early since he/she has to go somewhere.
BELAMADHIT TMAIZ LWEFET,

I will pick him/her up after the third session.

KALLBRMULLET, Thank you very much. <
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® Submit application forms
When your child is going to participate in a school event or activity (GYOJI), fill out the

name in the application form and let the child give it to his/her homeroom teacher.

Example:

FHOFOAROH
R T I E B /NER

X X XDEHLE

---------------- FYLly --------------</7 Cut off this line and submit the bottom part.
OFO REH OOAA <<—h Write your child’s name.
RiEEL OO VV @ <—FWrite the name of the parent/guardian and press

HANKO if there is a @ mark.
X X X X[Z 1 Circle one of the two.
SMLET “Will participate”
SMLEEA SmLEEA “Will not participate”

If there is anything you don’t
understand, do not hesitate to

Let the school know if you )
ask other parents!

cannot read Japanese!
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12. The school district and the designated route

Each school has a school district.
A child who lives within the following district can attend Koryo Elementary School.
If you move beyond this district, you cannot attend Koryo Elementary School in principle.

Please take the following designated route to school.

XD IR GEFE) 2o T E S,
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13. Where to Consult when you have Problems

D About your child’s growth or relationship with friends
= Consult your child’'s homeroom teacher.

» School Counselor — You can also consult a school counselor. Contact the school to make an
appointment.

@ Financial Problems
- Financial Assistance for School Expenses (SHUGAKU ENJO SEIDO)

Fukuoka City has an financial support program for those who have difficulty in paying the school
lunch fee or buying school supplies. Consult your child’'s homeroom teacher.

® Japanese Language Ability of your Child
* NIHONGO Support Center (Tel:080-6462-2764)

NIHONGO Support Center is supporting children who have difficulty in Japanese language.

-34 -



13. ZEMEHM

D FHOBREERABRIZDONT

< F P, URICHR L T EE N,
CRO—=ILAYES— AT I T T —IZHRTE T, PHAIS DI E
LT IE&EN,

Q@ BEGEEICDONT
RSB

R TR BB B 2 4h 5 2 L BN F R AR E 2 E L T T,

Q@ BHARFEOMEICDOINT

- BAEYR—bt2 52— (F5E080-6462-2764)
AARGEY R— b2 =%, BABEN T+ TERVFELLELEYR—-FLET,

-35-



